FOR ACAUSE *

CANADIAN
OWNED & OPERATED
SINCE 1908

bargains group”

wholesale bargains for everyone

Warehouse Receiver

Company Summary:

The Bargains Group is an award-winning Canadian-owned and operated company founded
in 1988. We are a wholesaler serving Retailers, Non-Profits, Charities and Social Service
Agencies, including Salvation Army, Canadian Mental Health Association, Red Cross,
United Way Member Agencies, and thousands more. Over the past 35+ years, we have
created a fast-paced, purpose-driven culture focusing on making a positive impact!

Kits for a Cause is a division of Bargains Group and is a Canadian-founded social enterprise
that creates meaningful engagement for groups looking to give back while providing
charities with essential supplies that they need across the globe. We are a for profit for
purpose company and are on a mission to make meaningful and impactful volunteer and
donor engagement programs, one Kit at a time!

Position Summary/Objective:

The Warehouse Receiver is responsible for overseeing and coordinating warehouse
receiving operations, ensuring inventory accuracy, and maintaining efficient workflow. This
role plays a key part in receiving, inspecting, and managing incoming shipments, including
those related to the company's donation program. The incumbent will work closely with the
purchasing, Warehouse Lead and Logistics Coordinator, Sales Team, and warehouse staff
to prioritize outgoing orders and ensure all products meet quality standards before
distribution.

Main Responsibilities/Duties:

Receiving & Inventory Management
e Receive and inspect incoming shipments, supplies, and donations, ensuring accuracy and quality control.
e Confirm product counts and update records in the inventory system, as well as provide samples and
product details to appropriate personnel.
e Monitor stock levels and coordinate with relevant teams to manage warehouse inventory effectively.
e Ensure proper labelling and storage of received goods for efficient retrieval.
e Communicate discrepancies, damages, or shortages to appropriate personnel for resolution.

Order Processing & Fulfillment
e Support the day-to-day management of orders being packed and shipped from the warehouse.
e Prioritize outgoing shipments based on destination, required timelines, and order urgency.
e Support Pickers/Packers in efficiently fulfilling orders while maintaining high-quality standards.
e Ensure all outgoing shipments meet company packaging, labelling, and quality requirements.
e Assist in picking and packing orders as needed to meet demand.

Collaboration & Team Warehouse and Buyers Support

e Work closely with Purchasing, Warehouse Lead, the Logistics Coordinator and Sales Team to ensure
seamless order fulfillment.

e Provide guidance to warehouse staff to optimize workflow and meet deadlines.

e Support general warehouse operations, including stock movement and workspace organization.

e Support and lead training for new team members, program support staff and other helpers in the
warehouse.

e Maintain a proactive and solutions-oriented approach to daily warehouse challenges



Qualifications:
e High school diploma or equivalent required.
e Previous experience in warehouse receiving, inventory management, or order fulfillment preferred.
e Experience using order management systems and inventory tracking software is an asset.

Skills and Attributes:

e Ability to communicate effectively in English, both verbally and in writing.

e Experience in warehouse receiving, inventory management, or order fulfillment preferred.
e Strong attention to detail and accuracy.

e Ability to lift up to 30 lbs regularly.

e Proactive, organized, and able to work effectively as part of a team.

e Comfortable working in a fast-paced, deadline-driven environment.

Bargains Group / Kits for a Cause Team’s Core Values are:

We consciously care (we give a sh*t).
We are community builders.
We make a positive impact.



